
 

This translation is for information only – only the German version shall be legally valid and enforceable. 

General Study and Examination Regulations (ASPO) for the Bachelor’s and Master’s Degree 
Programmes at HafenCity University Hamburg – University Of The Built Environment and 

Metropolitan Development (HCU) from 14 December 2022 

On 16 February 2023, the Governing Authority of HCU approved the General Study and Examination 
Regulations (ASPO) for Bachelor’s and Master’s degree programmes at HafenCity University 
Hamburg – University Of The Built Environment and Metropolitan Development (HCU) adopted by 
the University Senate of HCU on 14 December 2022 on the basis of Section 85(1) no. 1 of the 
Hamburg Higher Education Act [Hamburgisches Hochschulgesetz, HmbHG] of 18 July 2001 (Hamburg 
Government Gazette [Hamburgisches Gesetz- und Verordnungsblatt, HmbGVBl.] p. 171), last 
amended on 17 June 2021 (HmbGVBl. p. 468) in accordance with Section 108(1) sentence 3 HmbHG.  

 

Table of Contents  

Section 1 Scope  
Section 2 Aim of the Degree Programme and Purpose of the Examinations  
Section 3 Standard Period of Study  
Section 4 Examination Dates  
Section 5 Academic Counselling 
Section 6 Modularity  
Section 7 Coursework and Course Types  
Section 8 Language of Instruction and Examination  
Section 9 Examination Performance  
Section 9a Online Examinations  
Section 10 Grading of Examinations, Overall Grade, Overall Assessment  
Section 11 Failure to Attend, Cheating, Breach of Regulations  
Section 12 Retaking Examinations and Final Theses  
Section 13 Crediting of coursework, examinations and other achievements  
Section 14 Pre-Study Practical Work Experience  
Section 15 Responsibilities of the Examination Board 
Section 16 Election of the Examination Board  
Section 17 Meetings of the Examination Board 
Section 18 Examiners  
Section 19 Scope and Type of Bachelor’s and Master’s Examinations 
Section 20 Students with Children or Caregiving Responsibilities  
Section 21 Consideration of Special Circumstances  
Section 22 Thesis Module 
Section 23 Certificate, Diploma, Diploma Supplement and Transcript of Records Section 24 Invalidity 
of the Diploma 
Section 25 Inspection of the Examination File  
Section 26 Dual Master’s and Joint Master’s Programmes 
Section 27 Entry into Force, Expiry 

 

Section 1 Scope  

(1) These regulations apply to all students of Bachelor’s and Master’s degree programmes at HCU 
admitted after these regulations come into force.  
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(2) The Specific Study and Examination Regulations (besonderen Studien- und Prüfungsordnungen, 
BSPO) define the subject-specific provisions of the respective study programmes.  

 

Section 2 Aim of the Degree Programme and Purpose of the Examinations  

(1) As part of the Bachelor’s degree programme, students acquire the fundamental specialist 
knowledge as well as the competence based on basic skills, abilities and methods that enable them 
to act in a qualified and responsible manner in professional practice and that qualifies them to 
pursue graduate studies.  

(2) In the Master’s degree programme, students acquire in-depth specialist knowledge, skills, 
abilities and methods that qualify them to practice a profession and conduct research, as well as the 
competence to work independently in a scientific manner, to apply scientific findings and to expand 
existing boundaries of knowledge in theory and application employing new methodological 
approaches.  

 

Section 3 Standard Period of Study  

(1) The standard period of study, including all coursework and examinations to be completed, is six 
semesters for Bachelor’s degree programmes and four semesters for Master’s degree programmes. 
At the request of students, the Examination Board may extend the standard period of study by one 
semester for each year of participation in the self-governing bodies of HCU or the constituted 
student body provided for by law or the statutes, up to a maximum of two semesters in total.  

(2) Students who have exceeded the standard period of study must participate in academic 
counselling in accordance with Section 51 (2) sentence 2 HmbHG within two semesters of the end of 
the standard period of study if they have not registered for the final examination by the end of this 
period. They will otherwise be de-registered ex officio, Section 42(2) no. 7 HmbHG.  

(3) Furthermore, de-registration takes place if the standard period of study plus two semesters is 
exceeded, Section 42 (4) sentence 1 HmbHG. Section 42 (4) sentence 2 HmbHG must be observed. 
Section 42 HmbHG applies to other reasons for de-registration.  

 

Section 4 Examination Dates  

An examination must be offered at least once per semester for each module or sub-module. For 
modules that run over two semesters, the examination can be taken in the second semester. Only 
one examination date is offered for elective modules. Practical laboratory courses, projects and 
major interdisciplinary events with an examination in groups in the area of the interdisciplinary 
programme are offered and graded at least once a year.  

 

Section 5 Academic Counselling  

Each study programme shall appoint a member of the group of university lecturers who teaches in 
the study programme in question to act as the academic counsellor. The responsibilities of the 
academic counsellor are defined in Section 51 (1) sentence 2 HmbHG.  
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Section 6 Modularity  

(1) Study programmes have a modular structure. A module is a teaching unit that is self-contained in 
terms of content and time. Modules can be made up of different courses that are thematically 
related. A sub-qualification of the qualification objective of the respective study programme is 
taught in modules.  

(2) Modules consist of compulsory, compulsory optional and elective modules. Compulsory modules 
(Pflichtmodul, PF) must be completed in full. Compulsory optional modules (Wahlpflichtmodul, WP) 
are to be taken in the prescribed number from the available range of modules at the student’s 
discretion. In the Specific Study and Examination Regulations, compulsory optional modules can be 
combined to form a field of study or a specialisation. Elective modules (Wahlfachmodul, WF) contain 
an optional range of courses to supplement the existing range of courses. With regard to the details, 
in particular coursework and examinations, the respective Specific Study and Examination 
Regulations refer to the curriculum and the module descriptions (module cards) summarised in the 
module handbook of the respective study programme. Reference is made to the module handbook 
published elsewhere in accordance with Section 60(2) no. 1 HmbHG; it is not part of these 
regulations or the respective Specific Study and Examination Regulations.  

(3) The acquisition of credit points (CP) is conditional on the successful completion of the module. 
Modules should generally have a scope of at least 5 CP. Elective modules and modules from the area 
of interdisciplinary programme (Fachübergreifende Studienangebote, FaSt) may differ from this. 
Modules usually conclude with only one examination. Modules generally extend over one semester; 
in exceptional cases, they may extend over two successive semesters. The modules are to be 
organised in such a way that all components can be completed within the specified periods.  

(4) The regulations of the General and Specific Study and Examination Regulations are binding for 
the module descriptions.  

(5) The module descriptions provide the following information about the respective module in 
particular:  

– Content and qualification objectives of the module  
– Teaching and learning methods  
– Prerequisites for participation  
– Applicability of the module / admission requirements for further modules  
– Requirements for the awarding of CP in accordance with the European Credit Transfer System  
– CP and grading  
– Frequency at which the module is offered  
– Workload of the module  
– Duration of the module  
– Type, scope and duration of the examination  
– Special requirements for the workplaces  

Section 7(3) of the Regulation on the Accreditation of Degree Programs 
(Studienakkreditierungsverordnung, StudAkkVO) must be observed when preparing the module 
descriptions.  

(6) The modules that are part of the study programmes are defined in the respective curriculum. The 
modules are described in detail in the module descriptions, which are summarised in a module 
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handbook. The module handbook is adopted by the University Senate when it is issued for the first 
time; changes to the module descriptions are proposed by the module coordinators and confirmed 
by a resolution of the University Senate after consultation with the competent committees. The 
confirmatory decision is limited to a reference to the module handbook published elsewhere. 
Proposals for changes to the module descriptions can also be submitted to the module owner by 
others involved in the study programme.  

(7) A curriculum is prepared for each study programme. The curriculum is part of the Specific Study 
and Examination Regulations. The curriculum specifies the duration and sequence of the modules, 
which compulsory, compulsory optional and elective modules must be taken and other provisions 
regarding the content and progression of the course of studies. At a minimum, the curriculum shall 
include:  

– Names of the modules  
– Number of modules  
– Type of the module (e.g. PF, WP)  
– Number of CPs assigned to the module  
– Frequency at which the module is offered  
– Duration of the module  
– Semester hours per week of the course(s) assigned to a module  
– Formal requirements for participation in a module (e.g. successful completion of other modules or 
a study phase)  
– Types of examination for each module  
– Grade weighting of the examinations according to Section 10(5)  

 

Section 7 Coursework and Course Types  

(1) The student workload is measured in credit points (CP) according to the European Credit Transfer 
System (ECTS). One CP corresponds to a workload of 30 hours.  

(2) A Bachelor’s degree programme in accordance with these regulations comprises 180 CP, a 
Master’s degree programme 120 CP.  

(3) The following course types (Lehrveranstaltung, LV) are offered:  

1. In lectures (Vorlesung, VL), the subject matter is mainly taught in regular lectures given by 
the lecturers. Lectures can be supplemented by tutorials, additional materials and content-
related contributions from students or third parties.  

2. Seminars (Seminar, SE) are intended to promote the ability of students to develop a topic 
academically using literature and other available sources, to engage with it in oral 
presentations and to discuss its content interactively within the seminar group. They consist 
mainly of contributions from students.  

3. Tutorials (Übung, UE) serve to convey and consolidate academic content and skills through 
practical application. They are conducted with the practical participation of the students.  

4. Instrument-based and experimental internships as well as practical laboratory courses 
(Laborpraktika, LP) serve to consolidate and supplement the material taught in lectures 
through practical work and experiments conducted by students in small groups. Students 
should learn how to handle and use materials, devices, instruments and software systems 
and analyse the results that can be generated as a result.  
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5. Projects (Projekt, P)  
a. A project involves a subject-related or interdisciplinary task that students work on in 

groups. Projects can also be offered across study programmes. Projects serve the 
independent examination of academic tasks and questions drawn from professional 
practice. Projects are offered as design projects or study projects. The projects can 
be combined with parallel lectures, seminars and other forms of instruction. The 
Specific Study and Examination Regulations of the individual study programmes may 
specify subject-specific requirements.  

b. Activities in external competitions can be credited as a project by the Examination 
Board.  

6. Impromptu assignments (Stegreifaufgabe, ST) are daily and weekly assignments on various 
design, development and construction topics in which students from different semesters can 
participate.  

7. Internships (Praktikum, PK) are subject-specific activities undertaken outside the university.  
8. Excursions (Exkursion, EX) are used to examine projects, assignments and problems on site. 

Excursions should be prepared and followed up in seminars.  
9. Online courses (Online-Kurs, OC) are self-contained, digitally conducted courses.  

A combination of analogue and digital elements within a course (hybrid teaching) is permitted. 

(4) Participation in the courses requires registration via Campus Management (Ahoi). Provisions on 
admission restrictions are defined in the BSPOs where necessary.  

(5) Compulsory attendance may be required for individual courses through provisions to this effect 
in the module descriptions. Lectures (VL) are excluded from this.  

(6) If the module description requires compulsory attendance at courses, regular active participation 
in the courses provided for in the module is a prerequisite for admission to a module examination 
and for earning credit points. Regular attendance is generally deemed to have been achieved if no 
more than 20% of the courses in a module have been missed. If failure to attend is not the fault of 
the student, admission to the examination may be granted under certain conditions. The reason for 
failure to attend must be substantiated, in the case of illness by a certificate of incapacity for work. 
The conditions are determined by the instructor of the missed courses; they must be suitable for 
documenting that the missed course material has been made up. The Examination Board shall 
decide on any exceptions. The attendance requirement does not apply to admission to retests.  

 

Section 8 Language of Instruction and Examination  

(1) The language of instruction is German. Individual courses may be offered in English. This will be 
specified in the module description. Examinations are generally held in the language of instruction.  

(2) The Specific Study and Examination Regulations may include provisions differing from these.  

 

Section 9 Examination Performance  

(1) The performance of individual students is assessed in the examinations. In group work, the 
contributions of individual students may be credited as an examination performance if it is clearly 
distinguishable and assessable.  
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(2) The curriculum and the module descriptions specify the type of examination the assignments are 
to be completed and the pre-assignments required for each examination performance. The module 
is passed if the pre-assignments have been completed and the examinations have been passed.  

(3) At the beginning of the semester, the examiner shall specify the type of examination and the 
formal examination conditions, in particular the duration of the examinations and the aids permitted 
in accordance with the curriculum and the module description.  They shall be announced by the 
instructor in the first course, but no later than three weeks after the start of the course.  

(4) Participation in an examination performance requires registration via Campus Management 
(Ahoi). Registration takes place when registering for the course. The registration period and the 
registration procedure will be announced in an appropriate manner via Ahoi. After the end of the 
registration procedure, registration is binding unless a withdrawal is made at least seven days before 
the examination date or a binding confirmation is refused. Withdrawal is not possible if an 
examination performance has already been completed. If a student withdraws from or fails an 
examination in a compulsory subject, he or she is automatically registered for the examination in the 
next examination period. Projects, elective and compulsory optional subjects as well as the thesis 
module are excluded from the provision of automatic re-registration in the next examination period.  

(5) Pre-assignments (Prüfungsvorleistung, PVL) and examination performances (Prüfungsleistung, PL) 
are completed through the following examination types:  

1. An examination (Klausur, K) is an assignment to be completed under supervision in which 
students work on their own and independently, either without any aids or by using 
authorised aids. Examinations can also be conducted using the multiple-choice method. The 
duration of an examination is a minimum of 90 minutes and a maximum of 180 minutes. 
Examinations can also be conducted as electronic examinations in person.  

2. An oral examination (mündliche Prüfung, M) is a spoken examination in which students 
answer questions posed to them to demonstrate that they have acquired sufficient 
knowledge of the examination material. It lasts a minimum of 15 and a maximum of 45 
minutes. Oral examinations can be conducted individually or in groups. As a rule, an 
examination is conducted by at least two examiners (peer assessment). If the examination 
does not take place as a peer assessment, it must be conducted with one examiner in the 
presence of an observer. The grade is determined jointly by the instructors involved and 
announced to the students promptly, usually within 24 hours. Members of HCU are 
permitted to attend oral examinations as audience members, subject to the availability of 
seats. Students wanting to take the same examination in the next examination period are to 
be given priority. Admission does not include counselling and the announcement of 
examination results to students. The public may be excluded at the applicant’s request. 
Written records must be kept of oral examinations, in which as a minimum the examiners, 
the examinee, the main subjects of the examination and the proceedings of the examination 
must be recorded.  

3. A presentation (R) is a lecture of a minimum of 15 and a maximum of 45 minutes based on 
material prepared by the student. The presentation is followed by a discussion under the 
guidance of a discussion leader. The presentation should be freely formulated.  

4. A term paper (Semesterarbeit, S) is a collection of graded, smaller individual assignments 
that are completed under supervision or as homework.  

5. Impromptu assignments (Stegreifarbeit, ST) are daily and weekly assignments on various 
design, development and construction topics of the study programmes to be completed 
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without preparation in terms of content and subject matter, irrespective of the semester in 
which the student is studying.  

6. The colloquium (Kolloquium, KO) is an examination meeting which primarily serves to 
determine whether an original assignment has been submitted. The duration is a minimum 
of 20 and a maximum of 45 minutes per examinee.  

7. In documentation (Dokumentation, D), the results of completing a subject-specific, 
interdisciplinary task are presented in writing or in another suitable form. The results 
presented and the type of documentation are graded.  

8. In a presentation (Präsentation, PR), the results of working on a subject-specific, 
interdisciplinary task are presented in an appropriate manner. The presentation is open to 
the university public. The results presented and the type of presentation are graded. A 
written assignment (Hausarbeit, H) is a paper that is not completed under supervision and 
demonstrates independent work on an assigned topic. The time taken to complete a written 
assignment is a maximum of one semester.  

(6) Coursework (Aktive Qualifizierte Teilnahme, AQT) is an ungraded examination performance 
consisting of one of the examination types listed in paragraph 5, nos. 1 to 9. The specific type of 
examination and its scope are specified in the module description.  

(7) As a rule, registration for an examination performance requires enrolment in the respective study 
programme. In the event of de-registration in accordance with Section 42(4) HmbHG, entitlement to 
admission to examinations of the study programme in which the student was admitted shall remain 
in force, provided that the requirements for the examination stipulated in the study regulations are 
met. The entitlement expires two years after de-registration takes effect. Fees are charged for 
external examinations.  

(8) The examination types listed in paragraph 5 nos. 1 to 9 may also be conducted as online 
examinations, provided they are deemed suitable. If an examination performance is conducted as an 
online examination, the provisions in Section 9a must be observed.  

(9) The result of the grading of examinations should be announced to the students and the 
Examinations Office within six weeks of taking the examination. If this deadline is exceeded, the 
students concerned may inform a member of the Examination Board. The examination board 
member shall mediate between students and examiners.  

 

Section 9a Online Examinations  

(1) Examinations may be conducted as digital examinations in electronic form (electronic 
examinations) or via an electronic remote data network (online examinations). The lecturer decides 
which examination is to be conducted as an online examination at the beginning of the course in 
which the examination performance is to be taken. Oral/practical examinations can be conducted 
via video conference. The video and audio transmission required for this is permitted. In accordance 
with paragraph 6, the examination is not recorded. Students must be informed of the organisational 
conditions of an examination in good time so that they have the opportunity to opt out properly and 
punctually.  

(2) Participation in an online examination is voluntary. The voluntary nature is ensured by the fact 
that each examination is also offered as an on-campus examination and students can choose which 
examination they take. The alternative on-campus examination must take place during the same 
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examination period and respect the principles of equal opportunities. The decision must not result in 
any disadvantages under examination law.  

(3) Authentication takes place before the online examination begins. This is usually done by 
presenting a valid photo ID in compliance with data protection regulations. For large examination 
groups, this can also be done by uploading the ID document. The Examination Board may define 
other, equally suitable authentication procedures. The processing of personal data for the purpose 
of authentication is permitted. The principle of data minimisation must be complied with. Once the 
purpose of the processing has been achieved, the data must be deleted immediately, but no later 
than after the examination has been completed.  

(4) Online examinations must be conducted in a manner that maximises the creation of equal 
opportunities with on-campus examinations. Video supervision may be used to ensure that 
examinations are conducted by the examinee and to prevent cheating during online examinations by 
communicating with third parties or using unauthorised aids. For video supervision, the student is 
required to continuously activate and appropriately align the camera and microphone function of 
the communication equipment used for the duration of the examination. Video supervision is the 
responsibility of the supervising persons. It usually takes place as split-screen supervision (general 
supervision). Students must be notified of any extended individual supervision measures during the 
examination. As part of video supervision, personal data may be processed to the extent necessary 
to carry out the examination. The right to privacy and data protection may not be restricted more 
than is necessary for the authorised monitoring purposes. Installations on examinees’ devices may 
only be carried out to the extent necessary. Recording and automated analysis of video and audio 
data from video supervision is not permitted. The use of tracking tools and monitoring of students’ 
devices beyond video supervision is prohibited. If the invigilator has reason to suspect cheating, the 
examinee may be asked to perform a 360° pan in their room on an ad hoc basis. The reason and 
procedure must be recorded. If the examinee refuses, he or she will be excluded from continuing the 
examination; the examination in question will be deemed to have been failed. Excluded examinees 
may request that this decision be reviewed by the Examination Board.  

(5) Students shall be informed of the technical requirements within a reasonable period of time 
before the start of the examination, in particular with regard to the video and audio transmission 
and internet connection required to ensure adequate video supervision or the video conference. The 
period may be no less than four weeks before the examination. If transmission or completion of the 
examination assignment, transmission of the examination performance, authentication or the video 
supervision cannot be carried out for a significant period of time due to a technical disruption, the 
examination will be terminated and not graded unless it can be established that the student is 
responsible for the disruption. An attempt to conduct an examination that is cancelled due to a 
technical disruption is deemed not to have been made. If the video and audio transmission is 
disrupted during oral or practical examinations, the examination will continue once the disruption 
has been resolved. If the disruption cannot be resolved, the examination will be retaken at a later 
date; Sentences 3 and 4 apply accordingly. If a significant part of the examination performance has 
already been completed, the examination may be continued and completed without the use of a 
video conferencing system (e.g. by telephone) with the consent of all participants, if video 
transmission is not absolutely necessary for the grading of the examination performance. If the 
examination cannot be completed or cannot be fully completed due to a technical disruption, the 
existing provisions for failure to attend examinations shall apply accordingly. In particular, in line 
with Section 11(1) and (2) sentence 2, proof of the technical disruption must be provided to the 
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Examination Board within three working days (evidence from the provider, screenshot, etc.), which 
can be used to demonstrate that the technical disruption is not the responsibility of the examinee.  

(6) When specifying an online examination form, students shall be informed of the transmission via a 
remote electronic data network and in particular of the general and individual monitoring measures 
and shall be informed in a precise, transparent, comprehensible and easily accessible form about the 
purpose for which the personal data collected is processed and when it will be erased. Reference 
must be made to the rights of data subjects pursuant to Sections 12-21 GDPR. Recording or taking 
screenshots of the examination or otherwise storing the video or audio data and analysing them is 
not permitted. The prohibition of recording must also be guaranteed by the university if viewers or 
audience members are present at the examinations.  

 

Section 10 Grading of Examinations, Overall Grade, Overall Assessment  

(1) There are ungraded and graded examinations. The individual assignments are graded by the 
respective examiners.  

(2) The grades “pass” and “fail” are to be used for the evaluation of ungraded assignments.  

(3) The following grades are to be used for the evaluation of graded assignments:  

1.0 and 1.3  = very good = outstanding achievement   

1.7; 2.0 and 2.3 = good  = an achievement that is significantly above the average 
requirements   

2.7; 3.0 and 3.3 = satisfactory  = an achievement that meets average requirements  

3.7 and 4.0  = sufficient  = an achievement that still fulfils the requirements despite its  
  shortcomings  

5.0   = failed = an achievement that no longer fulfils the requirements due to significant 
deficiencies  

(4) If several examiners grade the same examination performance, the result shall be arithmetically 
averaged. Decimal numbers shall not be rounded or truncated. A grade that is  

greater than or equal to 1.00 and less than or equal to 1.15 is 1.0  
greater than 1.15 and less than or equal to 1.50 is 1.3  
greater than 1.50 and less than or equal to 1.85 is 1.7  
greater than 1.85 and less than or equal to 2.15 is 2.0  
greater than 2.15 and less than or equal to 2.50 is 2.3  
greater than 2.50 and less than or equal to 2.85 is 2.7  
greater than 2.85 and less than or equal to 3.15 is 3.0  
greater than 3.15 and less than or equal to 3.50 is 3.3  
greater than 3.50 and less than or equal to 3.85 is 3.7  
greater than 3.85 and less than or equal to 4.00 is 4.0  
greater than 4.00 is 5.00  

(5) The weighting of the examinations in the calculation of the module grade is based on the 
specifications of the respective curriculum. Ungraded assignments are not taken into account in the 



 

This translation is for information only – only the German version shall be legally valid and enforceable. 

weighting. Decimal numbers shall not be rounded or truncated. For modules consisting of several 
courses, all courses must be successfully completed in order to pass the module.  

(6) The overall grade is calculated from the CP-weighted average of the individual graded modules of 
the respective BSPO. Only the first decimal place after the decimal point is taken into account, all 
other decimal places are omitted. The overall grade is:  

with an average of 1.0 up to and including 1.5: very good  
with an average of 1.6 up to and including 2.5: very good  
with an average of 2.6 up to and including 3.5: satisfactory  
with an average of 3.6 up to and including 4.0: sufficient  

In the case of outstanding achievements (average 1.3 or better), the overall grade “passed with 
honours” is awarded.  

(7) The overall grade is supplemented by a relative grade according to the standards of the 
“European Credit Transfer and Accumulation System” (ECTS grade).  

Section 11 Failure to Attend, Cheating, Breach of Regulations  

(1) An examination is deemed to have been failed if the examinee does not appear on a binding 
examination date without cause, withdraws from the examination after it has begun without cause 
or does not adhere to a specified completion time.  

(2) The reasons given for failure to attend must be notified to the Examination Board in writing 
within three working days of its occurrence and must be substantiated. In the event of illness, a 
certificate of incapacity for work must be submitted. In case of doubt, a qualified certificate of 
incapacity for work may be requested. The facts on which the assessment of the inability to 
complete an examination is based can be requested (certificate of incapacity for examination). 
Specification of the diagnosis is not required. The documents must be stored in compliance with 
regulations and data protection requirements. The illness of a child for whom the examinee is 
primarily or solely responsible or a relative for whom the examinee is a caregiver is deemed 
equivalent to the illness of the examinee. The examination must be taken no later than the next 
examination period.  

(3) Once an examination has been completed, reasons for withdrawal can no longer be asserted.  

(4) In the event of attempts to influence the result of the examination by cheating, in particular by 
using unauthorised aids or by improper indication of the use of someone else’s work, the 
examination in question shall be deemed to have been failed (5.0). The person to be examined is not 
excluded from continuing the examination. If necessary, the invigilator shall confiscate the 
unauthorised aid and make a note of the incident, which shall be submitted to the Examination 
Board by the examiner immediately after completion of the examination. The decision on the 
existence of an attempt to cheat shall be taken by the Examination Board.  

(5) Violations of the examination regulations, in particular disruptions, may be penalised by the 
examiner or invigilator with exclusion from continuing the examination after prior warning; the 
examination in question is deemed to have been failed (5.0). Excluded examinees may request that 
this decision be reviewed by the Examination Board.  

(6) The examinee shall be informed immediately of the accusation of cheating or disruption. He or 
she shall be given the opportunity to comment on the accusation of cheating or disruption before 
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the decision is finalised. The final decision shall include information on legal remedies and 
communicated to the examinee without delay.  

(7) If an attempt to cheat or disrupt the examination only comes to light at a later date, the 
Examination Board shall subsequently declare the examination failed (5.0). The student must be 
given one month to submit a written statement before a decision is taken. Subsequent withdrawal 
of the grade is precluded if more than five years have passed since the examination was taken. If the 
act of cheating only comes to light after the final documents have been submitted, Section 24 shall 
apply.  

(8) Examinations and certificates of graded performance and examination certificates shall also be 
declared invalid if they were otherwise obtained by cheating. The return of such documents shall be 
demanded.  

(9) The Examination Board shall report confirmed attempts and incidents of cheating to the 
Examination Office. The Examination Office shall keep a list of confirmed incidents of cheating and 
attempted cheating. In the event of repeated incident of cheating or attempted cheating, Section 
42(3) no. 5 HmbHG shall apply.  

 

Section 12 Retaking Examinations and Final Theses  

(1) Examinations that have been graded 4.0 or better cannot be retaken.  

(2) Examinations graded 5.0 are failed. A failed examination may be retaken a maximum of two 
times. If an examination is failed three times, a final attempt may be made as a supplementary test. 
If the supplementary test is passed, the overall examination is graded 4.0. The examiner shall decide 
on the type and form of the supplementary test.  

(3) In deviation from (2), only one retest may be offered for elective modules.  

(4) If a thesis is graded 5.0, it can be redone once with a different topic. The application to redo a 
thesis must be made within 12 months of the announcement of the grade at the latest. In justified 
exceptional cases, the thesis may be redone a second time. The decision on this shall be taken by the 
Examination Board.  

(5) An examination is definitively failed if all opportunities to retake it have been exhausted. The 
Examination Office shall issue the examinee a written notification of termination of the degree 
programme (in accordance with Section 44 HmbHG) with information on legal remedies.  

 

Section 13 Crediting of Coursework, Examinations and Other Achievements  

(1) Periods of study, coursework and examinations completed at another university will be credited 
upon application, provided that no significant difference in performance is demonstrated by HCU. 
The same applies to credits earned in other HCU study programmes. University language courses can 
be credited as electives.  

(2) Knowledge and skills acquired in ways other than through a degree programme which are 
equivalent to such knowledge and skills and which are required for the successful completion of a 
degree programme shall be credited to the extent of up to half of the coursework and examinations 
to be completed.  
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(3) The crediting of knowledge and skills in accordance with (2), which are conveyed through certain 
professional training and further education programmes, can be defined by HCU in a general form. 
Section 40(3) HmbHG must be observed.  

(4) The student must decide whether he or she wishes to have the work completed elsewhere 
credited or go through the examination procedure at HCU. As soon as the first examination grade 
has been entered as part of an examination procedure at HCU, credit for examinations completed 
elsewhere shall be excluded. A registered grade cannot be changed by the transfer of credit.  

5) The application must be submitted by the student to the Examination Board. The application must 
be accompanied by the documents required for the assessment of the credit by the applicant. Once 
the required documents have been submitted, the decision shall be taken within four weeks if 
possible. Credit may be accepted subject to conditions. If the grading systems are the same, the 
grades awarded are accepted; if they are comparable systems, they are converted in accordance 
with the applicable equivalence provisions, the application of which is determined by the 
Examination Board. In other cases, the examination completed can be accepted as “passed”. The 
Examination Board shall define the credit transfer procedure.  

(6) The application can only be rejected if it is demonstrated that there are significant differences 
between the knowledge and skills acquired and those to be acquired at HCU in accordance with (1) 
and/or that the knowledge and skills acquired in ways other than through a degree programme in 
accordance with (2) are not equivalent. Reasons must be given for the rejection. The decision must 
include information on legal remedies. The acceptance of an entire degree programme is 
inappropriate and will not take place.  

(7) Students in a Bachelor’s degree programme at HCU who have already earned 165 CP can take 
coursework and examinations from the curriculum of a Master’s degree programme at HCU that 
they have specified up to a maximum of 30 CP. In the event of subsequent admission to this 
Master’s degree programme, these academic achievements will be recognised in the Master’s 
degree programme. The requirements for admission to the Master’s degree programme remain 
unaffected by this. This does not constitute an entitlement to admission to this Master’s degree 
programme.  

 

Section 14 Pre-Study Practical Work Experience  

The individual degree programmes may provide for pre-study practical work experience. The Specific 
Study and Examination Regulations contain provisions on practical work experience, in particular on  

– the minimum time period  

– the scope  

– the content orientation  

– the deadlines for providing proof  

Credit is granted by the academic counsellor. The study programme can issue guidelines for this.  
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Section 15 Responsibilities of the Examination Board  

(1) The Examination Board performs the tasks assigned to it in these and in the Specific Examination 
Regulations of the study programmes as well as the other legal provisions. In particular, it is 
responsible for the organisation of examinations in the study programmes within the scope of these 
regulations, including the arrangement of registration procedures for examinations. It monitors 
compliance with the provisions of the examination regulations. The Examination Board is not 
responsible for the grading of examinations.  

(2) The Examination Board shall decide upon request in cases of doubt and hardship within the 
framework of the legal requirements, in particular the provisions specified in the Study and 
Examination Regulations.  

(3) The examinations must be organised by the Examination Board in such a way that the scheduled 
workload of the students is appropriately distributed over the lecture periods and the lecture-free 
periods and that the coursework and examinations can be completed within the standard period of 
study. The examinations of the sixth semester in the Bachelor’s degree programmes are to be 
organised in such a way that students can begin a Master’s degree programme at HCU in the 
following semester. The Examination Board reports regularly to the University Senate on its work. 
The Examination Board makes proposals for the revision of the BSPOs.  

(4) Binding decisions by the Examination Board must be communicated to the student immediately 
in writing, stating the reasons and the legal basis. The decision must include information on legal 
remedies.  

(5) The members of the Examination Board have the right to attend examinations. The Examination 
Board may have the documents of each case related to an examination presented to it and hear the 
parties involved.  

(6) The Examination Board may delegate all or part of its powers by resolution to the chairperson or 
to the member of the Examination Board appointed for the study programme in question or to the 
members of the Examination Board appointed for the study programme in question. Decisions by 
the delegated member may be appealed to the Examination Board.  

(7) Appeals against decisions of the Examination Board in examination matters shall be submitted to 
the Examination Board for a decision on a possible remedy. If the appeal is not upheld or not upheld 
in its entirety, the proceedings shall be referred to an appeals committee, stating the reasons, in 
accordance with Section 66 HmbHG.  

(8) The Examination Board may delegate tasks for the preparation and implementation of its 
decisions as well as the organisational handling of examinations to appropriate members of the 
university.  

(9) The Examinations Office is responsible for administering the examinations organised by the 
Examination Board. It is responsible for implementing the decisions made by the Examination Board.  

 

Section 16 Election of the Examination Board  

(1) The Examination Board shall consist of:  

1. Four voting members from the group of university teachers or lecturers  
2. One voting member from the group of the academic staff  
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3. Two voting members from the group of students  
4. Advisory members  

(2) Architecture, Civil Engineering, Geodesy and Geoinformatics and Urban Planning are each 
represented on the Examination Board by a member in accordance with paragraph 1 no. 1. The 
member shall represent the Bachelor’s and Master’s degree programmes in the same subject area. 
The University Senate determines representation for the other study programmes when appointing 
the members.  

(3) The members of the Examination Board from the groups of university teachers and lecturers and 
academic staff and their respective deputies are elected by the HCU University Senate for two years, 
the student members and their deputies for one year.  

(4) The University Senate shall elect one member in accordance with paragraph 1 no. 1 as 
chairperson of the Examination Board and one as deputy chairperson.  

 

Section 17 Meetings of the Examination Board  

(1) Meetings of the Examination Board are not open to the public. Representatives of the 
Examination Office may attend the meetings as guests. The members of the Examination Board and 
other participants are subject to a duty of confidentiality with regard to all processes and discussions 
relating to the examination of individual students or individual examiners. Members of the 
Examination Board who are directly affected by a decision of the Examination Board may not 
participate in the part of the meeting that is relevant to the decision. They may be represented. The 
Examination Board meets as necessary.  

(2) The Examination Board shall constitute a quorum when at least four members with voting rights 
are present and the meeting has been called at least one week before the date of the meeting. The 
Examination Board decides by a majority of the valid votes cast. In case of a tie, the vote of the 
chairperson or, in their absence, the deputy chairperson shall have the deciding vote. Voting and 
passing resolutions by written consent without holding a meeting is permitted. The decisions of the 
Examination Board must be recorded.  

(3) The Examination Board may determine that in urgent matters a voting, deputy or advisory 
member from the group of university teachers and lecturers may decide in consultation with the 
presiding member. At the request of the other members, the decision must be justified at the 
following meeting.  

(4) The Examination Board may adopt rules of procedure.  

 

Section 18 Examiners  

(1) The Examination Board appoints the examiners in accordance with Section 64(1) and (2) of the 
Hamburg Higher Education Act (HmbHG).  

(2) In exceptional cases, examiners may also be appointed who are not members of HCU if they have 
the relevant professional qualifications and possess at least the qualification to be determined by 
the examination or an equivalent qualification.  

(3) Examiners are not bound by professional instructions when assessing examination performance.  
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(4) University teachers and lecturers, and academics with a Habilitation (postdoctoral qualification) 
who teach in the respective study programme may be appointed as the first examiners of a final 
thesis. In particularly justified exceptional cases, university teachers and lecturers, and academics 
with a Habilitation who do not teach in the respective study programme or members of the full-time 
academic and artistic staff as well as adjunct lecturers may also be appointed as the first examiners. 
In such cases, the presiding member of the Examination Board shall appoint a person who fulfils the 
requirements of sentence 1 as the second examiner.  

(5) Any member of academic staff who is qualified in the subject matter and has at least the 
qualification to be determined by the examination or an equivalent qualification may also be 
appointed as a second examiner for a thesis. Paragraph 2 shall apply.  

(6) Examiners who are not members of HCU may be appointed for assignments to be completed in 
external competitions that are assessed as examinations in a study programme at HCU, provided 
that they are university teachers or lecturers in accordance with Section 10(1) HmbHG.  

(7) The candidate may propose examiners for his or her final thesis.  

 

Section 19 Scope and Type of Bachelor’s and Master’s Examinations  

(1) Bachelor’s and Master’s examinations are course-related examinations. The Bachelor’s or 
Master’s examination includes all examinations of the modules specified in the curriculum of the 
Specific Study and Examination Regulations of the respective study programme. The weighting and 
scope of the examinations can be found in the respective module description (see Section 6 (5)).  

(2) Provisions for the selection and specification of the subject modules of the elective and 
compulsory optional area can be made in the BSPOs of the respective study programmes.  

 

Section 20 Students with Children or Caregiving Responsibilities  

(1) Recourse to the periods specified in the Maternity Protection Act and the statutory regulations 
on parental leave are guaranteed. During pregnancy and maternity leave, students may withdraw 
from examinations at any time prior to the start of the examination solely on the basis of their proof 
of pregnancy without incurring any disadvantages (see Section 60(4) HmbHG).  

(2) The university shall take into account the special needs of students with children or caregiving 
responsibilities. This applies in particular to the planning of courses and examination dates. Students 
with appropriate substantiation are entitled to an adjustment of time slots and alternative dates 
and/or other forms of examinations. The Examination Board shall decide on the specific form of 
consideration within the meaning of this provision, to which the special situation must be notified 
and substantiated in good time and the individual need must be presented and justified. The student 
is obliged to report any changes in circumstances without delay.  

 

Section 21 Consideration of Special Circumstances  

(1) If a student is unable to take examinations in full or in part under the prescribed conditions, the 
chairperson of the Examination Board may, in consultation with the examiner, take appropriate 
measures to consider the special circumstances upon written request by the student. Such measures 
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may include, in particular, changing the external examination requirements, extending the 
completion times for examinations and providing equivalent examinations. The same applies to pre-
assignments.  

(2) Consideration of special circumstances may be given in cases of  

a. Disability  
b. Prolonged serious or chronic illness  
c. Parental and caregiving leave  
d. Pregnancy and breastfeeding  

(3) The reasons for the consideration of special circumstances requested must be explained by the 
student. Suitable proof, for example a medical certificate from a specialist, may be requested.  

(4) In cases of disability and prolonged serious or chronic illness, the officer for students with 
disabilities shall be consulted in accordance with Section 88(3) HmbHG.  

 

Section 22 Thesis Module  

(1) The thesis (Thesis, TH) is the final project of the respective study programme. It should 
demonstrate that the candidate is able to work independently on a problem from his or her subject 
within a specified period of time according to the scientific methods applicable in the respective 
subject. In Bachelor’s degree programmes, students can only start working on their thesis once they 
have earned at least 130 CP. In Master’s degree programmes, 70 CP are required. The admissions 
procedures for the thesis are regulated by the Examination Board in consultation with the 
Examination Office.  

(2) The thesis must be written on a subject relevant to the degree programme. Students may 
propose subjects for examination in the thesis. The thesis can be completed by students individually 
or in pairs.  

(3) Issuing the assignment for the thesis is subject to admission. It will be issued if the requirements 
for admission are met. Admission to the thesis is granted by the Examination Office upon request by 
the student.  

(4) The topic is issued by the first examiner. The time of issue, the topic and unregulated formal 
requirements for the thesis as well as changes to the assignment must be reported to the 
Examination Office in writing. The topic can only be resubmitted once and only within the first four 
weeks of the completion period. The Examination Board shall decide on any exceptions.  

(5) The thesis must be submitted in text form. When submitting the thesis, the candidate must 
confirm in writing that it was written independently and that no sources or aids other than those 
specified were used. In the case of group work, the contributions of individuals must be indicated.  

(6) The thesis must be submitted to the Examination Office in digital form. The submission deadline 
must be put on record. If the thesis is not submitted on time, it is deemed to have been failed. The 
Examination Board may authorise an extension of the completion time if the request is justified and 
submitted before the end of the completion period, for the Bachelor’s thesis by a maximum of four 
weeks, for the Master’s thesis by a maximum of eight weeks. The prerequisite for an extension of 
the completion period is that the reasons that make the extension necessary are not the fault of the 
candidate and are reported immediately. The reasons for the need for an extension must be fully 
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explained and documented in writing by the candidate. In the event of illness, a certificate of 
incapacity for work must be submitted.  

(7) The presentation and colloquium are an optional part of the Bachelor’s thesis module and a 
compulsory part of the Master’s thesis module The presentation and colloquium take place after 
submission of the thesis. The presentation lasts a maximum of 30 minutes. The colloquium takes 
place afterwards. Details can be found in the respective module descriptions.  

(8) The thesis shall be graded within six weeks of submission. It must be graded by two examiners 
and the grade must be justified in writing.  

(9) The Bachelor’s thesis module has a scope of 10 to 15 CP. The scope of the thesis must not exceed 
12 CP. The exact scope and completion period for the thesis are determined by the Specific Study 
and Examination Regulations of the respective study programme. The scope and subject must be in 
line with the workload.  

(10) The Master’s thesis module consists of an examination performance totalling 20 to 30 CP. The 
exact scope and completion period are determined by the curriculum of the Specific Study and 
Examination Regulations of the respective study programme. The scope and subject of the Master’s 
thesis must be in line with the workload. 

 

Section 23 Certificate, Diploma, Diploma Supplement and Transcript of Records  

(1) As a rule, a certificate must be issued within four weeks of passing the final examination. The 
certificate shall indicate the date on which the final examination was completed.  

1. The certificate shall contain  
a. The chosen study programme including the chosen field of study or specialisation  
b. A list of all modules with their names, including the grades achieved and CP, as well 

as the subject of the thesis  
2. The certificate shall be issued in German; an English translation may be included.  
3. The certificate shall be signed by the presiding member of the Examination Board or by the 

member designated by the Examination Board and must bear the seal of HCU.  

(2) In addition to the certificate, the candidate shall receive the diploma confirming the award of the 
academic degree with the same date as the certificate. The diploma shall be signed by the Dean of 
Studies on behalf of the President and affixed with the seal of HCU. Upon request of the candidate, 
an English-language translation of the diploma will also be included.  

(3) A diploma supplement shall be included with the certificate. It contains the ECTS grading table for 
determining a percentage rank according to the standards of the “European Credit Transfer and 
Accumulation System” (ECTS grade). The diploma supplement shall be signed by the presiding 
member of the Examination Board or by the member designated by the Examination Board and 
must bear the seal of HCU.  

(4) In addition, a detailed transcript of records is issued documenting the course of study and 
achievements. If students have completed additional work beyond the examinations required for 
the degree, this must be listed as such in the transcript of records, stating the grade or with the note 
“participated” and the workload.  
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(5) In the event of de-registration before the end of the degree programme, the Examination Office 
will issue a written attestation upon request and upon presentation of the relevant proof, which 
contains the examinations completed and their grades and indicates which examinations have been 
definitively failed.  

 

Section 24 Invalidity of the Diploma  

(1) If cheating in the completion of an examination is only discovered as described in Section 11 after 
the certificate has been issued, the Examination Board may subsequently declare the examination in 
question failed. If it has been determined that the examination has not been passed, the erroneous 
final documents shall be declared invalid and confiscated. The academic degree shall be withdrawn.  

(2) The candidate must be given one month to submit a statement before a decision is taken.  

 

Section 25 Inspection of the Examination File  

(1) After written examinations, students can generally inspect their assessed examination 
documents on one or more dates set by the examiner. Inspection after completion of the Bachelor’s 
or Master’s examination is only possible by application to the presiding member of the Examination 
Board no later than one year after completion of the final examination.  

(2) Objections to an individual assignment must be lodged within one year. The written examination 
paper may be given to the candidate if he or she waives his or her right of objection beforehand.  

 

Section 26 Dual Master’s and Joint Master’s Programmes  

The provisions of the underlying agreements apply to the implementation of Dual Master’s and Joint 
Master’s programmes.  

 

 

 

Section 27 Entry into Force, Expiry  

These regulations enter into force upon publication in the HCU Gazette and apply to all students of 
Bachelor’s and Master’s degree programmes who have started their studies at the HCU for the first 
time in winter semester 2023/2024, who continue their studies at HCU after transferring from 
another university or who are re-admitted.  

 

Hamburg, 17 February 2023  

HafenCity University Hamburg 


