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Add an Outlook Account  

1. Click the tab File. 

2. Click Add Account. 

 

3. Select Manual setup or additional server types and then Next. 
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Add an Outlook Account  

4. Select POP or IMAP and then click Next. 

 

5. Fill out the boxes by this example and afterwards go to More Settings. 
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Add an Outlook Account  

6. Go to Outgoing Server and fill out the boxes. 

 



 

 
 
 

   
 
 

    
 

 
4 

Dateiablage: Y:\VW\IT-Doku\Anleitungen-HCU-Website\E-Mail\Anleitung Einrichten eines Outlook Profils Englisch.docxx 
Aktualisiert am: 12.09.2019 

Add an Outlook Account  

7. Go to Advanced and fill out the boxes. Confirm by clicking OK. 
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Add an Outlook Account  

8. Click Next to test the settings and click Close when completed successfully. 

 

9. Click Finish to finish the setup. 

Attention: By changing your ahoi password you will be asked to change the password in Outlook 
multiple times. 


